
The portal gives the students the ability to search for courses, upload their documents and enter their profile details. 
Note: Students are not able to use the portal to lodge applications directly with the Institutions. This is done by Edu city Staffs.

On logging in, the student is presented with complete profile page.
Note: Complete your profile before applying for your courses.

1. Complete Profile
To complete the student profile:

Click on Profile. Select Personal Info.

NAVIGATE THE STUDENT PORTAL



Enter Your Personal Details , Contact Details and Click on Update



Note: 
Click Add Education to enter your remaining academic details.
Click on (     ) icon to delete your file.
Choose the appropriate qualification type from the drop-down menu.

2. Education
Enter the details of your academics here. By selecting the Upload File button, you can upload your academic transcript result.

Drop-down
Menu



3. Language
Enter your English Proficiency Test results here. By selecting the Upload File button, you can upload your English proficiency test
results.

Note: 
If you want to add any other test results, you can add them by clicking on Add Language Proficiency.



4. Visa Details
Enter your Passport and visa details here. By selecting the Upload File button, upload your passport copy and visa copy.

Note: You have to upload your health insurance document and enter the insurance expiry date from document section.



5. Documents

An enhanced list of documents that are necessary will be shown when you view the documents on your profile section. All the
documents needed by the institutions for the initial stage are included in this, which is displayed in the Mandatory section. Also,
note that offshore student can upload their visa copy later in the process.

The section for Optional and Other documents is located below . Any other documents that will be needed later in the process, you
can upload from there.



Note:
When applying to colleges, you must upload copies of your passport, IELTS or PTE scores, and academic records. Later on, you can
upload other documents required during the process. Come back to the document section and make the necessary changes if you
need to upload or delete any documents



6. Study Gaps
You must explain why you took a gap year after finishing your studies if you do. Additionally, you can enter any employment
experience you had throughout the time period here. You can upload your work experience from here as well. Click on the upload file
to upload your work experience.



7. Payment Info
Students are required to enter their bank details here. This is used for reward process.

Note: When you want to change your account number you will receive a verification code in your email. Please enter the verification
code to change your account number.



8. Referred

The list of users who created an account using the student's referral link or code can be viewed in this section.

Note:
Enrolled: When the status changes to enrolled referrer are eligible to claim their reward. Go to reward section to claim your reward.
Not Enrolled: When the status remains Not Enrolled the referrer are not eligible to claim their reward.


